The Community College of Baltimore County

POLICY FOR GENERAL EDUCATION REQUIREMENT COURSE SUBSTITUTION BASED ON THE PRESENCE OF A DISABILITY


When a student requests a substitution for a Community College of Baltimore County (CCBC) General Education Requirement because of a disability the student will be referred to a Disability Support Office counselor on the student's home campus. (For the purpose of this policy home campus is the one at which the student has completed the most credits and/or has declared their program of study.)  The campus disability support counselor will provide a copy of this policy to the student at the time he/she begins working with the student toward a course substitution. The counselor will explain and assist the student with the process. The student is responsible for gathering and presenting all relevant facts and documentation to support the request.

This policy is based on the General Education Requirement Substitution Best Practices of the Maryland Higher Education Commission, as approved by the Maryland Intersegmental Chief Academic Officers on February 6,1997.  

1. The student must submit a written request for a course substitution based on a disability to the Disability Support Office on his/her home campus.
2. The student must provide to the Disability Support Office counselor on his/her CCBC campus documentation of the disability by a qualified specialist, including the effect of the disability on the course work or subject area in question.  The documentation required is found in CCBC’s Guidelines for Documentation of a Disability. 
3. The student must provide documentation that he/she

a) has made a good faith effort (see addendum) to pass the course or area requirements with all needed support services/accommodations, and;

b) has accumulated a body of supporting evidence from tutors, instructors in relevant subject areas, and support services personnel or other relevant sources.      

4. The disability support counselor must provide written support of the student’s substitution request.

5. The course designated as a substitute course

a) will be considered on an individual basis (after consultation with the student, the academic advisor responsible for the student’s program, the department of the course to be substituted, and/or the disability support counselor).

b) must satisfy all criteria for general education courses set forth in the Maryland Higher Education Commission regulations, and should be selected from the CCBC’s outline of general education courses.
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c) will be identified by CCBC as satisfying a general education requirement on/with the student’s transcript and will not be allowed to satisfy more than one general education requirement.

d) must maintain the integrity of the student’s program of study.

e) will not reduce the number of credits needed to complete the student’s program of study.

6. The disability support counselor will consult with the appropriate academic dean who will approve or disapprove the substitution request in consultation with the chairperson of the General Education Review Board.

7. The student and the campus registrar will be notified in writing of the approval or denial of their course substitution request by the academic dean.

8. A student who is denied the substitution request may appeal using the procedure outlined in the CCBC Section 504/ADA Student Grievance Procedure.

9. The student should be advised that

a) he/she should investigate the ramifications of the proposed substitution to his/her further study at CCBC or any possible transfer institutions, and;

b) substitutions approved for purposes of general education will not be extended to major, minor and/or supporting requirements.

      10.
In order to maintain consistency and equity across the campuses regarding this policy, an annual review of course substitutions granted will be presented to the Academic Dean’s Council by the Director of Institutional Equity and Organizational Development.

The Campus Disability Support Offices 

CCBC Catonsville - Counseling Center - Services for Students with Disabilities - K Building; Telephone:  (410) 455-4382 or (410) 455-4163 (TTY)

CCBC Dundalk – The Center for Academic, Career, and Life Planning - Administration Building 20S; Telephone:  (410) 285-9808 or (410) 285-9529 (TTY)

CCBC Essex - Office of Special Services, Classroom and Academic Support Center, Room E-210; Telephone:  (410) 780-6741 or (410) 238-4601 (TTY)
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ADDENDUM

GOOD FAITH EFFORT

The following are examples of what may characterize a good faith effort at passing a course prior to requesting a course substitution:
Register for the appropriate course based on discussion with academic advisor

Inform instructor of accommodation needs via accommodation letter and access accommodations per established procedures

Arrange daily schedule to provide sufficient time to study and access supports

Have good attendance in class and at the tutoring sessions

Do all class assignments and take all tests

Schedule weekly tutoring with a tutor in the Student Success Center

Be an active participant in class and tutoring

Use additional resources such as course videos, computer software, other texts, worksheets, etc. when available

Seek additional help from instructors and other campus support programs as appropriate

Written statements from the instructor(s) and tutor(s) should verify a good faith effort.
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