HOWARD COMMUNITY COLLEGE

GUIDELINES FOR SUBSTITUTION OF COURSE (S) IN A.A.  DEGREE REQUIREMENTS FOR LEARNING DISABLED STUDENTS
A. I.
Eligibility:
B. The student has clear documentation that he/she is disabled and cannot complete the course work as a result of the disability.

C. The student has demonstrated he/she cannot complete the course by making at least two sincere attempts at passing the course:

D. The student has demonstrated that he/she has taken advantage of all the academic support (i.e. tutoring, institutional specialist, and faculty) services available on campus.

A. Appeal Procedures:

B. The eligible student must submit a written request to the vice president and dean of instruction for a course substitution.

C. The vice president and dean of instruction will convene a panel consisting of one faculty member from the student’s major area, one faculty member from the content area, and one staff member from student support services.

D. The panel will make a recommendation to the vice president and dean of instruction for the approval or denial of the particular course replacement.  The panel should exercise fair and reasonable deliberation in deciding the course substitution.

E. The decision of the vice president and dean of instruction is final.
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Sincere Attempt At Passing A Math Course

A sincere attempt at passing a math course requires that the student must do all of the following:
Register for the appropriate course as determined by the results of the college math placement exam.
Schedule weekly tutoring with a math specialist in the Learning Assistance Center.

Have near-perfect attendance in class and at tutoring sessions.

Participate fully for the entire scheduled time of class and tutoring.


Arrange daily schedule to provide sufficient time to study.


Do all assignments and take all tests.

Use additional resources such as course videos, computer software, other texts, worksheets, etc.

Get additional help in such areas as instructor’s office hours, Math Walk-In Lab, and Learning Assistance Center drop-in tutoring, signing in and out to document attendance.

Continue full participation in class and tutoring sessions even if the student has withdrawn from the course.

A sincere attempt should be verified by written statements from the instructor(s) and the tutor(s). 
2
( Page 2

