Finally!  You have read this manual and are rarin’ to go!  But hold on a moment…

After you have read this booklet, please check the items below.

Read each thing carefully, sign, date, and return all the 

paperwork with this form to the DSS office.

It will be placed in your file.

Thanks, and welcome to UB!

We are delighted to have you join us!

I have received, read, signed, and returned the following:

___Job Application

___ Contract C1-6months

___ W-4 Tax Form

___ I-9 Form

.

___ Substance Abuse Policy

___ Demographics Form

___ Resume

___ Copy of Certification

___ Signed Time Sheet

I have read the manual for interpreters and have returned the forms with this receipt.

Obviously, (or you wouldn’t be reading this ;-)  Be sure to file everything with the Coordinator of Deaf Services.

NAME:______________________________________________ DATE:_____________

For Office Use:

File:________  Request to Hire:___________  Given Parking Info:_______ Given Pay Schedule:________

