weather…

It is rare that UB closes for weather-related reasons (unfortunately ;-)!  However, the decision to cancel day classes is made by 6:00 am and for evening classes by 4:00 PM.  Announcements are broadcast on the stations listed below.  Also, you may call UB for a recorded message.  The number is (410) 837-4201.

RADIO STATIONS:

WHFS

  99.1 FM

WIYY

  98.0 FM

WLIF

102.0 FM

WYYV
102.7 FM

WBSB

104.0 FM

WQSR

105.7 FM

WMIX

106.5 FM

WFSI

107.9 FM

WCAO
  600 AM

WCBM
  680 AM

WBAL

1100 AM

WITH

1230 AM

WNAV
1430 AM

TELEVISION STATIONS:

WMAR
CHANNEL   2


   Comcast-12, TCI-12

WBAL

CHANNEL 11


   Comcast-21, TCI-16

WJZ-TV
CHANNEL 13


   Comcast-23, TCI-17

If school is open, but you are having difficulty getting here due to bad weather conditions, children home because schools are closed, or any related reasons, call or page Marla, the Coordinator, as soon as possible.  It is urgent that you contact your co-interpreter and student to make arrangements with them.  So “let it snow, let it snow, let it snow” but don’t leave your student without an interpreter!

Unless you wish to volunteer your time and services, you are responsible for submitting time sheets when due and keeping track of the times you have worked.  Your time sheets are due every two weeks, on Wednesdays, by noon at the latest.

Time sheet forms are available; ask the Coordinator of Deaf Services for eight to ten forms to keep for yourself.  In addition, sign one for Marla to keep on file to use when you e-mail the times that you have worked.

Be sure to obtain the pay period and time sheet schedule for the current semester.  It shows the dates that time sheets are due and when you will receive your check.

or not….

time sheets are due!
Submit timesheets to Marla directly; you may leave them in her mailbox on the office wall, drop them in the wooden box outside the office door if the office is closed, fax them, e-mail to her office address, or make other acceptable arrangements.  Just have them in on time!   

Checks may be picked up at the Business Office on the Wednesday pay date.  If not, by noon on the following Friday, they will be mailed to your home address.  You may arrange for direct deposit as well.

Cancellation of a class by faculty or student, announced less than two weeks before the class, will NOT affect your pay.  Include those hours on your time sheet.  Please notify the office as soon as possible when you learn of any changes.

