To say thanks to you…


To express our appreciation for taking great 


notes and copying them for the student, we


will pay you fifty dollars.  If you are providing


the service in more than one class, the rate


is fifty dollars, per class, per semester.




You must complete a contract and some other 

paperwork to be paid by the end of the semester.

All of the forms must be signed as soon as possible

so they can be processed; it takes six weeks to do so

for a new notetaker.


A timesheet is due in the office NO LATER than 


OCTOBER 31ST for FALL SEMESTER, MARCH 31ST

for SPRING SEMESTER, and JUNE 30TH for 

SUMMER  SCHOOL.  You should have received a time

sheet with your original packet of paperwork.  If not,

stop by the DSS office and request one.  Please fill 

it out with your name, SS number, sign it, and 

return it to the Notetaker Coordinator.

By the way,…

You may want to know to know

more about your student’s needs

or how to communicate with him 

or her.  Ask the Notetaker Coordinator for additional information such as “How to TalkTo Deaf Students if You Don’t Know Sign.”

