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The Maryland Open Meetings Law, also known as the Sunshine Law, provides that, as a matter of policy, "Except in special and appropriate circumstances, public business be performed in an open and public manner and that the citizens be advised of and aware of the performance of public officials and the deliberations and decisions that go into the making of public policy."

To insure that committees at the College, which are established by resolution of the Board of Trustees, conduct their business in an open and public manner, the following guidelines for conduct of these meetings have been established:

I.
All committees that are established by resolution of the Board of Trustees shall give reasonable advance notice of open meetings.  The notice shall be in writing and shall include the date, time and place of the meeting.  Notices shall be posted on a designated bulletin board.

II.
All committees created by the Board of Trustees shall maintain written minutes of meetings.  These minutes must reflect the items considered and all actions taken, as well as any recorded vote taken.  Minutes shall be maintained in the Office of the President or designee.

III.
Closed meetings will only be permitted for the same reasons and subject to the same conditions as govern closure of meetings of the Board of Trustees.

IV.
All committees are required to have all meetings open when performing advisory or legislative functions.  Advisory function is defined as meaning "The study, evaluation, or the making of recommendations on matters of public concern pursuant to an official delegation of responsibility."  Committees are also required to have open meetings when performing a legislative or quasi‑legislative function; however, no committee established by the Board of Trustees performs such functions and, therefore, a definition is not included.

V.
All committees are required to notify the Director of Communications as to which bulletin board they will utilize to post the notice of their meetings.  The Director of Communications will be responsible for assuring that prior public notice of this method is given.  In the event that meetings are closed, a statement of the time, place and purpose of the closed meeting, the record of the vote of each member by which the meeting was closed, and the authority for closing the meeting shall be included in the next minutes.

VI.  Minutes shall be prepared as soon as practicable and shall be open to public inspection. However, minutes of a meeting lawfully held in closed session may not be open to public inspection if that would frustrate the purpose of having the closed session.
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VII.
Members of the general public have the right to attend the open meetings of public bodies; however, except in instances when the College expressly invites public testimony, comments, or other forms of public participation, or when public participation is otherwise authorized by law, no member of the public attending an open session may participate in the session.

VIII.
A member of the public, including any representative of the news media, may record, photograph, videotape, broadcast, or televise the proceedings of the College at an open session by means of any type of tape recorder or camera if these devices;


a.
Are operated without excessively bright artificial light that disturbs members of the College or other persons attending the session; and


b.
Does not create an excessive noise that disturbs members of the College or other persons attending the session.


The presiding officer may restrict the movement of a person who is using a recording device, camera, broadcasting or televising equipment if such restriction is necessary to maintain the orderly conduct of the session.

IX.
If in the judgment of the presiding officer a person's behavior is disruptive to the meeting, that person may be removed.

Administrative Approval: January 11, 1982; July 1, 1992; November 18, 2002. 
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